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State of California DEPARTMENT OF WATER RESOURCES California Natural Resources Agency 
 

JOB DESCRIPTION AND POSITION CLASSIFICATION 
 

CLASSIFICATION 

      
DWR POSITION NUMBER 

      

SAP POSITION NUMBER 

      

MCR 

      
APPOINTEE 

      

SAP PERSONNEL NO. 

      

DIVISION/SECTION  

      
COLLECTIVE BARGAINING IDENTIFIER 

 
Management Related BU: 

        

 
Supervisory Related BU: 

        

 
Confidential Related BU: 

        

 
Rank and File BU: 

        

RESPONSIBILITIES EXERCISED  

  Supervisory  Lead Person 

IMMEDIATE SUPERVISOR (Print) 

      

SUPERVISOR'S CLASSIFICATION  

      
APPROVED BY (Personnel Analyst's Name)  

      

DATE 

      

Percent of 
Time Activity 

            

SUPERVISOR’S STATEMENT: I HAVE DISCUSSED THE DUTIES OF THE POSITION WITH THE EMPLOYEE. 
SUPERVISOR’S NAME (Print) 

      

SUPERVISOR’S SIGNATURE 

 
DATE 

EMPLOYEE’S STATEMENT: I HAVE DISCUSSED WITH MY SUPERVISOR THE DUTIES OF THE POSITION AND HAVE 
 RECEIVED A COPY OF THE DUTY STATEMENT. 
EMPLOYEE’S NAME (Print) 

      

EMPLOYEE’S SIGNATURE 

 

DATE 
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CLASSIFICATION 

      
DWR POSITION NUMBER 

      

SAP POSITION NUMBER 

      

MCR 

      
APPOINTEE 

      

SAP PERSONNEL NO. 

      

DIVISION/SECTION  

      

Percent of 
Time Activity 

            

 


	Activity
	Activity

	MRBU: Off
	Management Related: 
	SRBU: Off
	Supervisory Related: 
	CRBU: Off
	Confidential Related: 
	RFBU: Yes
	Rank and File: R09
	responsibilites: Off
	IMMEDIATE SUPERVISOR: Kelly Fucciolo
	SUPERVISOR'S CLASS: Senior Engineer, Water Resources
	personnel analyst: Alcantar
	personnel date: 10/01/2014
	PERCENT OF TIME: 












35%








25%





15%
	activity: POSITION SUMMARY
Under the supervision of the Senior Engineer, Water Resources, the incumbent works to carry out the implementation and administration of new and existing flood management grant programs, for the repair or improvement of levees and flood control facilities.  This includes the evaluations, planning, design, and construction of flood management projects using General Fund, Proposition 84, and Proposition 1E funds.  

ESSENTIAL FUNCTIONS
The incumbent must work cooperatively with others; maintain regular, consistent, and predictable attendance; exercise sound judgment; possess strong oral, written communication and presentation skills; and work in a courteous and professional manner with the public, and other agencies.  The specific essential duties are as follows:  

Manage multiple grant funding agreements, provide technical and financial oversight for evaluations of existing levees, flood control facilities, and flood management projects funded by the programs administered by the Section.  Prepare briefings for management on projects and project approval and record documentation to document the process, project approvals and works for audit purposes.  Review and approve work plans, process payments, and claims for local cost-share credit.  Prepare multi-year cash flow projections.  Monitor expenditures for planning, administrative, and capital components using a variety of software tools, including spreadsheets, databases, and project management software.

Review and provide recommendations for approval of programmatic deliverables and submittals, which may include geotechnical evaluations of levees, plans and specifications, funding agreements and associated amendments, project completion reports, and project progress reports.  Requires coordinating with other Department staff, outside agencies' staff and consultants, to review and comment on project documents. 

Evaluate program applications to study, design, repair, improve, or modify existing or new levees,
	classification: Engineer, Water Resources
	appointee: 
	dwr position number: 50027231
	sap personnel no: 
	sap position number: 1462-3137-035
	division: DFM/FPO/LAPB/Urban Flood Programs Section
	mcr: 1
	percent 2: 




15%





10%



	activity2: flood control facilities, or bypasses.  Conduct site visits to verify and evaluate technical information 
contained in project applications and submittals which may require driving a vehicle to and from sites.  Participate in the prioritization of proposed evaluations, studies, or projects that achieve the program objective.

Assist the Senior Engineer, in developing guidelines, regulations, and associated procedures to implement new programs.  Coordinate this activity internally and with the Office of Administrative Law, when necessary, such that the guidelines or regulations are approved or permanently adopted.  Participate or assist in public hearings as appropriate for developing program guidelines or regulations.

Represent DWR in meetings with local agencies, State and federal agencies, and the public.  Meetings include, but are not limited to, soliciting and resolving comments on program guidelines or regulations; or reporting to various agencies and interested parties on the status of the programs administered by the Section.  This may include driving, flying, or overnight travel.

OTHER REQUIREMENTS
This position provides necessary support to the Divisions of Flood Management, Safety of Dams, Operations and Maintenance, Engineering, and/or the Public Affairs Office during Governor declared emergencies, flood, dam, SWP, and other incidents and emergencies.  Additionally this position may participate in emergency operations in the capacity of area teams, field inspection, coordination, and assist agencies such as California Emergency Management Agency and Federal Emergency Management Agency in disaster work, including performing fieldwork to complete damage survey reports for droughts, flooding, earthquakes, and other emergencies.  This position may also serve in one of the sections as established in the Incident Command System to assist the Department in performing its emergency preparedness, response, recovery, and mitigation functions. These functions are established in the California State Emergency Plan and the Department's Administrative Orders.

The incumbent must exercise competent independent judgment, analyze situations accurately and take effective action, establish and maintain cooperative relations with other agencies, represent the Department at meetings and hearings of sensitive nature, assist higher level management in administrative problems, dictate correspondence, and effectively contribute to the Department's objectives and its professional stature.

Knowledge of engineering hydraulics, hydrology and levee construction is desired to define and evaluate technical alternatives.  Experience in engineering design and project management is desired. Current, valid registration as a Professional Engineer in California in the field of civil engineering is also desired. Some travel to proposed project sites is required, as well as ongoing project field verifications.

SPECIAL REQUIREMENTS
Possession of a valid California driver's license.    
	supervisor name: Kelly Fucciolo
	employee name: 


